
Department:

Class Code:

EEO Code:

FLSA:

This class specification is not intended to describe and does not necessarily list the essential job functions for a given position in a
classification.

Effective:

ADDITIONAL REQUIREMENTS:

MINIMUM EDUCATION AND EXPERIENCE:

REQUIRED SKILLS, KNOWLEDGE AND ABILITIES:

SPECIFIC STATEMENT OF DUTIES:

GENERAL STATEMENT OF DUTIES:
Under general direction; performs work of considerable difficulty in directing physical plant, facilities operations, maintenance and
renovation projects for the County; and performs other work as required.

Considerable knowledge of public administration principles and practices; of accounting and budgetary procedures; of building and
grounds maintenance; good knowledge of engineering principles and practices as related to building structures.
Considerable skill in oral and written communications; in planning, organizing and directing services; in interpersonal relations; in
budget preparation; in monitoring performance against assigned objectives; and in analysis and resolution of various problems.

3176

None

General Services

Plans, organizes and designs goals and objectives for building and grounds maintenance including utilities, housekeeping, grounds
keeping, renovation administration and budget management; monitors energy consumption in County facilities and manages continuing
energy management program; prepares quarterly reports; analyzes functional areas of Department and devises methods to improve
operating efficiency; develops contracts for construction projects; prepares construction estimates, approves specifications, change
orders and design concepts and assures compliance with applicable regulations and codes; approves invoices, leave requests, evaluations
and recommends internal policy changes; assumes duties of Director of General Services in their absence; and performs other work as
required, to include special projects.

Assistant Director, General Services

Completion of the core course requirements for a baccalaureate degree in public administration, engineering or related field; and five
years of managerial experience in diverse governmental service operations; or an equivalent combination of training and experience.
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